Online Payments

User Process:

Once a user registers on the public portal, they may link their account to their business
using the online access code from their renewal notice:

On the portal screen they’re presented with a space to add the business using their
access code:

If they’re adding an additional business, they can click on ‘Link Your Account’ on the
menu at the top of the page:

Once they link the business, they will see open applications:
Employee View:

User View:



They can then click on the application link or the ‘Pay’ button and complete the form:

They cannot declare a ‘$0’ business on the renewal form. If they update the revenue,
they can click ‘Calculate charge’ to update the charge amount. They then click ‘Add to
Cart’

...and add it to the cart:

After the payment is successfully processed, their license shows as ‘In Review’:

..and they receive an e-mail copy of their receipt:








